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Getting your CAS for your new course

You will need to have your CAS before you finish the final stages of the online application. You will get this once you
have finished the Pre-sessional course.

You will be able to access your CAS by logging into the student portal and clicking on the “My Visa” link in the menu
on the left hand side of the page.

The admissions team will send you a Pre-CAS and will ask you to check that all the information on it, such as your
name, date of birth and passport details etc, is correct. The CAS number will not be issued until you have confirmed
to the Admissions team that the information is correct. If there are any errors in the information you need to tell them
this as soon as possible.

Do not progress any further until you have had your final document check with an
adviser in September and they have told you that all your documents are correct.

If you have been told by adviser that you can now apply, please follow the steps in this guide to submit your visa
application form.

Sign in to your visa application

UK Visas & Immigration
Your visa application has been saved.
Use this link to sign in to your application:

Tier 4 (General) student

UK Visas and Immigration
PLEASE DO NOTREPLY TO THIS EMAIL

This email was sent to c.duce@kent ac uk as a user of the UK Visas and Immugration (UK VT) visa application service. Read our Pnvacy Policy. Information about the visa
application process is available on the visas and immigration pages of the sov.uk website.

Thus service 1s provided by GOV UK the website for the UK government.

To open your saved email that you received when you first started the online form. Click on the link in the email

Signin to your UK visa application

How long it takes you to complete the application will depend on your particular situation. You will be able to save
your application and come back to it at another time if you need to.

If you are inactive for 25 minutes you will be automatically logged out.

Enter your password

| forgot my password

Enter your password — click “Sign in”.



Complete unfinished sections of the form

>

you have finished your Pre-sessional course. You should have received the details of your new address when

Applicant contact details: Enter your accommodation address for the property you will be living in to once

you were given your results for the Pre-sessional course.

>
>

Course information: Use the information on your CAS to complete this section.
Course fees: Enter total course fees and course fees paid as stated on your CAS.
Confirmation of Acceptance for Studies: enter your CAS number.

Once you have completed the form. Check your answers. Click “Change” or “Add” if you need to alter any of your

answers.

Check your answers

Check the infermation below before you continue to the next section.

Personal information

Kent

Unizn

01227524214

UNNERSITY OF KENT AT CANTERBURY
THE REGISTRY

CANTERBURY

CT27NZ

(2odress werified)

Mo

Change
Female

Single

China
China
Shanghai

1January 1993

Click “Continue”.

Yes

P



Differentiation Arrangement

If you are a national from one of the following countries here you are subject to differentiation
arrangements and do not normally need to provide evidence of your qualifications and financial
documents with your visa application.

Whilst applicants subject to differentiation arrangements do not need to submit these documents
with their application, the Home Office is entitled to request them during the consideration process.
Applicants should therefore make sure that they have all their documents ready and available at the
point of application submission.

You can read more on the UK Council for International Student Affairs website here (see low-risk
applicants.

Differentiation Arrangement

Do you want to submit your application under the differentiation arrangement?

You are a national of a differentiation arrangement country. You do not need to
provide evidence of your money or qualifications with your application. You will

need to provide them if asked.

N N

( ) ( )
\__/ Yes \_/ No

Save and continue

» Select “Yes” if you qualify for the differentiation arrangement.
> Select “No” if you do not qualify.

Select “Save and continue”.


https://www.gov.uk/guidance/immigration-rules/immigration-rules-appendix-h-tier-4-documentary-requirements
https://www.ukcisa.org.uk/Information--Advice/Visas-and-Immigration/Tier-4-eligibility-and-requirements

Proving you have enough money to be in the UK

Enter the name of the bank, building society or other recognised financial institution you will be using to show funds
in the text box.

For example “Lloyds bank”

Then select the type of document from the list.

Proving you have enough money tobein
the UK

You must provide documents showing that you have the required funds to cover
living costs for you and any dependants joining you while you are in the UK.

» How much money do | need to show?

» Howlong do | need to show | have held this money

Enter details about the financial documents you will send. You will be able to
provide details of several documents if you need to.

»  What financial documents can | use?

Financial institution (such as a bank or building society)

|

Type of document

| Statements from a personal bank or building society account
N
|_ ) Building society passbook

Yy
| ) Letter from a bank, building society or other recognised financial
institution

Save and continue

Click ‘Save and continue’

Add another financial document

» If you are using one document to prove funds select “No”.
» If you are using more than one document to prove funds select “Yes” and enter the details.

Add another financial document

Do you want to add another financial document?
The documents you send in need to prove that you have the fullamount. If the
documents you have already added do not show this, you should add more
documents now.

P

T
'-f ) Yes L) Ne
Ay Ay

Click “Save and continue”.



Documents

You will now see a list of documents you need to provide with your application. Check you have all the evidence on
the list. Click on the checkbox to indicate you have each document. Occasionally the list will not include qualification
certificates listed on your CAS you MUST still send these to the UKVI.

Mandatory documents

These documents are mandatory and you must provide them as part of your
application. Tick the box to agree that you will provide each document:

The China passport or travel document for piss Kent Union

Two passport photos for Miss Kent Union

All passport photos must:

* have the applicant's name written on the back

» meetall of the passport photo requirements
The biometric residence permit for Miss Kent Union

The police registration certificate for Miss Kent Union

Other documents

If you do not provide these documents, your application may be delayed or refused.

Statements from a personal bank or building society account (NatWest
bank)

The ATAS clearance certificate for Miss Kent Union

Degree Certificate from Beijing University for Miss Kent Union

Providing your documents

If you choose Standard or Priority Service, you must send your documents within 15
days to the address on your supporting document checklist (provided when you
have completed your application payment).

If you choose Priority Service, sending in your documents within 2 days will allow
enough time for your application to be processed within 10 days.

If you choose Premium Service, you must bring your documents to your Premium
Service Centre appointment.

If you choose Super Premium Service, a courier will pick up your documents. Your
documents must be received at least 3 days before your visit.

If you do not provide all mandatory information your application may be rejected.
Your application will not be considered and an administration fee for each person
included in the application, will be deducted from your refund.

Save and continue

Click ““Save and continue”’



Check your answers

Check the information is correct. Select ‘Change’ or ‘Add’ if you need to change any of the information.

Check your answers
Check the information below before you continue to the next section.
Maintenance
Ch:
Financial institution (such as a bank or NatWest bank -
building society)
Type of doc Statements from a personal bank or building society
account
Do you want to add another financial document? Add
Documents
Change
Mandatory documents * The China passport or travel document for an
Miss Kent Union
+ The police registration certificate for
Miss Kent Union . )
+ Two passport photos for Miss Kent Union
On the back of your passport photograph, please
provide your full name. There are rules about what
your photograph should look like. To find out more
about these rules, go to
https://www.gov.uk/photos-for-passports
* The biometric residence permit for
Miss Kent Union
Other documents * The ATAS clearance certificate for

Miss Kent Union
» Statements from a personal bank or building society

account (NatWest bank)

Declaration

Read the declaration. Select “I am the applicant”.

Declaration

By sending this application, you confirm that to the best of your knowledge and
belief the following is correct:

* the information relating to the application
* the supporting documents
* the photographis an accurate likeness

Also, the application will be processed according to the privacy policy and terms
and conditions.

If false information is given, the application will be refused and the applicant may be
banned from the UK and prosecuted.

| confirm that:

@) lam the applicant

Q) | am a representative of the applicant and have been authorised to act on
their behalf and have discussed and confirmed the contents of this
applicaticn with them

| accept the above

Then click on “I accept the above”.



Immigration Health Surcharge

Now you will be asked to pay the Immigration Health Surcharge. You have to pay this to make a valid visa
application. It is for your healthcare in the UK.

You will be required to pay an IHS fee of £150 per year of visa extension. There will be a £75 charge for additional
periods up to 6 months and the full £150 will be charged for periods of up to a year. Use this calculator to find out
how much you should pay: https://www.immigration-healthsurcharge.service.gov.uk/checker/type

Click “Go to IHS website”

Immigration Health Surcharge (IHS)

You must pay your Immigration Health Surcharge (IHS) before you can complete
your visa application. You will pay your IHS on another website, then return to this
site to complete your application.

If you are exempt, you will still need to get a reference number from the IHS
website.

Your IHS reference number will automatically be included on your application once
you pay and return to this site.

o Your answers will be locked when you go to the IHS website, even if you
do not pay your IHS straight away. If you need to make any changes to
your answers you must do s6 now.

Check your answers

Go to |HS website

Click “Continue”

Pay towards your
healthcare in the UK

You may need to pay a healthcare surcharge (called the 'immigration
health surcharge' or IHS) as part of your visa application.

You'll then be able to use the National Health Service (NHS). You'll
still need to pay for certain types of services, e.g. prescriptions
dental treatment and eyes tests. @

Cost

The healthcare surcharge is £200 per year of the visa and is payable in
full to cover the maximum length of the visa. If you're applying fora
student visa the healthcare surcharge is £150 per year.

Example

A person making a S-year visa application would pay £200x 5=
£1000.

Use this service to:

+ pay the healthcare surcharge (unless you are applying for your visa
online or at a UK Premium Service Centre)

+ get an |HS reference number which will be included in your visa
application - you'll need this even if you don't have to pay

You'll need:

* your passport or travel document
* your payment card

o You may be exempt from paying the healthcare surcharge but you
stillneed an IHS reference number.



https://www.immigration-healthsurcharge.service.gov.uk/checker/type

Click on “Add where you are planning to stay”.
You will then be asked to answer questions on your location.

> ‘Are you applying from within the UK?’ choose ‘Yes’

> You are then asked ‘Are you applying to stay in the Isle of Man, Jersey or Guernsey?’ Answer ‘No’.

Answer questions about your course length and level. Use the informaiton on your CAS.

Summary

Are you applying from within the UK?

Your Location
Missing Details
Your details
Add your course start date
Add your course end date
= Yes Mo
The information taken from your visa application can’t be changed
remaoved. If you'd like to change or remove this infarmation you my
start your visa application again. Areyou applying to s
Your details o Yes s N
Yes
:
Kent Union

c.duce@kent.ac.uk

China

Tier4

Tier 4 (General}

Add your course start date

Add your course end date

132721245

01 January 1995

Check that all your details are correct on this page.

Course start date
For example, 20 31876

Day Manth Year

Pleas= enter 2 valid course start date

Course end date
For example, 20 31976

Day Maonth Year

Please enter 2 valid course and date

If you're applying as someone's dependant, enter thair course datd

Please answer the additional questions about your course

Iz your course st MQF 72

o Yes o Me

Is your course a Master's degree?

o Yes o Mo

Is your course at any of these locations: University of Oxford, Univ

o Yes o Mo

Is your course for 13 months or less?

5 Yes o Mo

Click “Save and continue”



Your details

Check your answers

Your details

Title

‘ Miss ‘

Given name(s)

‘Kent ‘

| don't know how to enter my given name

Family name

‘ 'Union ‘

| don't know how to enter my family name

Email

‘KUZOOO@gmaiI.com ‘

Mationality

‘ China ‘

Visa route

‘Tierd ‘

Visa type

‘Tier4(GeneraI} ‘

Passport number or travel document

‘ G53265944 ‘

| do net know how to enter my passport or travel document number

Date of birth

For example, 20 31976

Day Month Year

‘31 12 1993 |

Help with date of birth

Save and continue

Click “Save and continue”

Declaration

| confirm that, to the best of my knowledge and belief, my details are
correct and complete.

If | give false information, |, or a person named on this application
could be:

* stopped from entering the UK now or in the future
* reguired to leave or removed from the UK

* required to pay extra for healthcare in the UK

| agree to the terms and conditions and how my information will be
used.

Click “l agree”



You will now be told how much you have to pay for the Immigration Health Surcharge.

Payment summary
Miss Kent Union 225.00 (GBP)
Total 22500 (GBF)

Click “Pay now”.

Here you need to enter the details of the card you are paying with.

Zworldpay

~ Order summary

Payment reference: IHS1

Description: Immigration Health Surcharge Payment
Amount (GEP): £225.00

Payment detils B vse 0 EEE

Card number * Cardholder's name *
Expiry date * Security code *
e 3 d the back of the
Mot v [Year - ﬂ' card or 4 digits o the
front of card
Cancel payment

© Worldpay 2013-2017. All rights reserved.

You will see this screen when payment is successful.

v Payment successful

= We have sent a receipt to your email address.

You have made a payment of £225.00(GEP).

Continue to confirmation screen

Click “Continue to confirmation screen”

10



The screen below confirms that you’ve paid your Immigration Health Surcharge. You will receive an email with these

details.

v Complete

Your IHS reference number is

IHS1000000000

[ We have sent you a confirmation email.

What you need to do next

Finish your visa application. We'll make sure your IHS reference
number is included.

Ifyou're applying in person at a premium service centre, you'll need
yourIHS reference number when you attend your

Find out more
Contact UKVI

Immigration health surcharge

Return to my visa application

Click ‘Return to my visa application’

Continue your application

Your IHS reference number isIHS1000000000. Your number will be shown on your checklist and application form.

o ‘You must now pay for your application.

Click “Continue” to return to your visa application.

Visa application service and pay application fee

Select the type of application service you wish to use. You can find out more about the different application services

here.

Choose a service

Select aservice from the options below

<_:J Standard service : pay 457.00 GBP in total, most people get a decision

within 8 weeks

'S . .
O Priority service : pay 916.00 GBP in total, most people get a decision

within 10 working days

' . -
O Premium Service : pay 1047.00 GBP in total, most people get & decision

on the same day

—
‘\) Super Premium or Mobile Premium Service : pay 1047.00 GBP in total,
most people get a decision within 24 hours. You will have to pay an

additional £10,500 once you have completed your application and we

receive your supporting documents.

UK Visas and Immigration will contact you if it will take longer to process your

application. This might happen if:

* your supporting documents need to be verified
* youneed to attend an interview
* your application is complex

Save and continue

11


https://www.gov.uk/tier-4-general-visa/extend-your-visa
https://www.gov.uk/tier-4-general-visa/extend-your-visa

Once you’ve made your selection click * ‘Save and continue”’
You will now need to pay the visa application fee.

Select the payment method you will be using.

Your payment provider

You are paying

457.00 GBP- Miss Kent Union's i application for Tier 4 (General) student

457.00 GEP in total

Choose your card provider

) Visa

/
l_ ) MasterCard
L) American Express

'\_ ) Maestro

0 Before you continue
You should only move to the next page if you have checked
your answers and you are ready to submit your application.
Once you select ‘Continue to Worldpay’ you will not be able to
return and edit your application.

Continue to Worldpay to make a secure payment. You willbe able to download a
copy of your application form after payment has been taken.

Continue to WorldPay

Click “Continue to Worldpay”

Enter the details of the card you are paying with.

¥ou are paying for 2n apglieation on 2 Tier 4 (General) student for IMiss Kent Union
Payment refarence
Payment method visa

Deseription Tier 4 (General) student visA
Ameunt GEF 457.00
Card details °
< soamss i
- ot mumer ]
* Security Code |
* Expiry date
- Gardholder's name ]
Cardholder details °
B
" Aderes 1
nasressz
Address 3 [oiesmne ]
“Tomnicity [eameroy ]
* Pesicedelz P ocde
* Counsy
Tatephons [omsooo00000 ]

(]
9 cancel Make payment

Refunds and Returns.
Formore infornatin visi our sefuod sndrems ooy
WorldPay

Far nelp wet, your peymant s the: Woriray elp

Select “Make payment”.



You will see this screen when payment is successful. You will be emailed confirmation.
You have now submitted your visa application

Click ‘“Save and continue’ to final tasks’

Payment successful

Reference number

UKVI_1AA0000000000

Date of payment 13 Sept 2017

Name Miss Kent Union

Visa Tier 4 (General) student
Fee paid 457.00 GBP

Your confirmation has been sent te
KU2000@gmail.com

Print confirmation

o You have 2 few more steps before your application will be complete.

Save and continue to final tasks

Final Tasks

You will see three documents for download. Download them ALL.

Application for Tier 4 (General) student

1. Send in your checklist and documents
You need to send your checklist and supporting documents in the post as soon

as possible. You can find the address and list of documents you need to send
on the checklist.

Download and print supporting documents checklist Download

You have chosen the Standard Service. You should send your documents within
15 working days so that we can make a decision within 8 weeks.

If you do not send your documents within 15 working days your application may
be rejected.

Download and print biometric enrolment form Download

You must make sure that you print the biometric enrolment letter using high quality
ink and paper to avoid any problems with scanning it.

Download a copy of your application form

Take a 1 minute survey to help us imorove the service

13



> Print TWO copies of the “suppporting documents checklist”.

1. One copy needs to be added to the envelope with your documents. The address you need to send your
documents to will be on the second page. Send recorded or special delivery at a Post Office. You MUST
send you documents within 15 working days of submitting your visa application.

If you are submiting your application in-person (premium service) you will be directed to book an

appointment instead.

2. Take the other copy with you when you register on to your new course.

%ﬁ‘ UK Visas & Immigration

v

Document Checklist

Unigue Applicztion Number: 1000-1000-1000-1000

Payment notification number: 595000099008

Payment amount: 457.00 GBP

Immigration health surcharge reference number : IHS202816429
Email: memeyang!889@gmailcom

Submitted date: 13 September 2017 10.05 (BST)

Applicant

Product name/service: Tier 4 (General) student
Applicant's full name: Miss Kent Union

Date of birth: 31 December 1983
Nationality: China

Documents
All documents must be originals

If you do net provide all mandatory information your application may be rejected. Your application will not be
considered and an administration fee for each person included in the application. will be deducted from your
refund.

‘fou have agreed to include the following documents in your application. Please tick the box beside each
document ta confirm that you are enclosing it

Mandatory documents
D The China passport or travel document for Miss Kent Union
[} the police registration certificate far Miss Kent Union
D Two passpert photes for Miss Kent Union
On the back of your passport ehotogranh, please provide your full name, There are rules 2bout what your

engtograph should Lok like. To Tind out more about these rules. 90 1o
hittps:iferw gov.ukfpnoT0s-Tor-passports

[ The siometric residence permit for Miss kent Union
Other documents

[ The aras cissrancs certificate far Miss Kent Union

Page 1 of 2

1 UK Visas & Immigration

v

E’ Statements from & persanal bank or building society account (NatWest bank)

|:| Degree certificate from Beijing University for Miss Kent Union

passport, you must include both passports

nate that we may occasionally ask you to provide other documents in addition to those listed.

You do nat need to provide any documents

What happens next

be rejected

Send this checklist and your documents to:

Tier 4 Standard
PO Box 64651
LONDON
SW1P SLU

If you have any querles. visit our website hitps:iwww.gov.uk/contact-ukvi

If you have received a new passport since your last leave to remain application, and your visa is in your old

If you do not provide any of these documents, we may not be able to make a decision an your application. Please

You have chosen the Standard Service. You should send your documents within 15 werking days so that we can
make a decision within & weeks. If you do not send your documents within 15 working days your application may

Page 2 of 2

You will need to send your documents to
the address shown on YOUR checklist.

At busy times applications are dealt with
several different UKVI offices in different
parts of the UK.

You MUST send you documents within 15

working days of submitting your visa

application.

14



> Print off a copy of the “biometric enrolment form”.

You need to take this to a Post Office that offers Biometric enrolment. The closest Post Office to Canterbury
is in Ashford. Here you will provide your fingerprints and have your photos taken. You will have to pay a fee

of £19.20.

Home Office

Web: www.gov.ukiuk-visasdmmigration

Date 14 September 2017

)

Unique Application Number: *212-0001-0008-758300
Regarding Applicant:

It Is Important that you read and understand this lotter. If you cannot understand anything in it, please find
someone to help you,

You must bring this letter, Mmlru:dnsyowh‘lmmd‘.nﬂblm)ammezb barcode page with you when
yaummmPonom“.nmmmmmmmm.memo«mmmhm\emmm

your enrolment.

Dear 1iss N

Thank you for your spplication for parmissica ta stay in the UK

48 part of your o on U st hava your bismetric Information (scanned fingararints and shatograoh]

taken,
on your application wil be rejected as snwald. This wil apply even ¢
nformration, documentation and peyment %0 validate your applicetion

I you do net enrol your biometric In
you have provided all the oter rales

Next Steps:
You must have your biomatric information

days from the da is lottor, You must visit a
information taker do nat, yaur applicaticn do will be Galayed and may be rejectad
kummwmoﬂﬂynmhmwiﬁwmwaﬂmmm the last page of this
letter, I you are not accompanied by this parson your enralment cannat 3o processed.

or than 15 working

> Save or print or save a copy of your “application form” for your records.

Log out of the account.

You have signed out

Use the link emailed to you to return to your visa application.

Go to GOV.UK.


https://www.google.co.uk/maps/place/Post+Office+Ltd/@51.1485471,0.8717629,17z/data=!4m5!3m4!1s0x0:0x461b63ab6d6437ba!8m2!3d51.1487316!4d0.8708033

Next Steps

Please watch the Prezi presentation on the Presessional students webpage on what to do once you have submitted
your application.

September

If you have any questions, and have not found the answer on our website, please come to one of our drop in
sessions available in the Advice Centre (Mandela Building) between 1pm —4pm Monday to Friday.

E@ Tth - 15th September - Attend a final visa document check session and apply for your visa

1. Attend your document checking appeintment. You will have booked this at your first document checking appointment in August

IF YOU DO NOT ATTEND WE WILL NOT BE ABLE TO HELP YOU WITH YOUR Visa APPLICATION

2. Submit your completed application online. You can only do this once you have your CAS from the University.
Pay the Immigration Health Surcharge (IHS)
Pay the application fee.
Print the cover sheet

3. Send your documents and the cover sheet to the UKV (address printed on cover sheet) special delivery.

WITHIN 15 DAYS OF SUBMITTING YOUR APPLICATION ONLINE

4. Watch the Prezi below for detailed guidance on what happens after you submit your application. You can view the full-sreen version here;http://prezi.com/hhjieqggotd0/?
utm_campaign=share&utm_medium=copy&rc=ex0share

=y B
T

g Receive biometric letter

@ Submit biometrics at Ashford Post Office
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https://www.kentunion.co.uk/presessionalstudents/
https://www.kent.ac.uk/maps/canterbury/canterbury-campus/building/mandela-building

